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Semester Course title Credit distribution of the Eligibility
MultidiseiplinaryCourses course criteria
Credit | Course Coded Lecture | Tutorial Practical/
Practice 10+2 from
VIIT | General Hindj MDC(3) | 24BGH5101T) 3 0 0 Any
recognized
1y General English MDC(3) | 24BGES102T| 3 0 0 Board
11/ Elementary Computer MDC(2) 24BGC5103T;, 0. 0
U1/ Elementary Computer MDC(1) 4BGC5103P! 0 0 2

Lab

Note : Multi disciplinary courses (MDC) will be conducted in semesters 1*,

Ilnd

and 11", Every student has to study only one MDC in a semester. It will

depend on the student which course title he/she selects. Or the colleges will

allot the respective subjects
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Semester I
General English

Foundations of English Language: A Comprehensive Introduction

Learning Objectives

I. Enhancing vocabulary with different types of words

2. Translation from Hindi to English and vice versa

3. Reinforcing selected components of grammar and usage

4. Strengthening comprehension of poetry, prose and short-stories

5. Strengthening compositional skills in English for paragraph writing. CVs and job applications.

Semester |

Unit I: Vocabulary and Translation
1. Homophones and Homonyms

2. Synonyms and Antonyms

3. Translation from Hindi to English

Unit II: Grammar and Usage
4. Part of Speech

5. Elements of a Sentence

6. Tenses

Unit III: Comprehension

Following Essays and Stories in Essential Language Skills revised edition compiled by Macmillan.
7. Ruskin Bond : Night Train at Deoli

8. M.K. Gandhi: The Birth of Khadi

9. Bernard Shaw: Spoken English and Broken English

10. Comprehension Passage

Unit I'V: Compositional Skills

11. Formal Letter and Writing Emails
12. Paragraph Writing

Recommended Reading:
Essential Language Skills revised edition compiled by Macmillan.

Sasikumar, V., Dutta and Rajeevan, A Course in Listening and Speaking-1 Foundation Books.
2005.

Sawhney, Panja and Verma eds. English At the Workplace, Macmillan 2003.

Singh, R.P. Professional Communication. QUP. 2004

Judith Leigh. CVs and Job Applications. OUP. 2004

Arthur Waldhorn and Arthur Zeiger, English Made Simple. Upa and Co.

Gunashekar ed. A Foundation English Course for Undergraduates. Book I, CIEFL, Hyderabad.
Quirk and Greenbaum: A University Grammar of English Longman, 1973



ELEMENTARY COMPUTER APPLICATIONS

Objectives of the Course:

The objectives of the Programme shall be to provide the sound academic base from which an
advanced career

in Computer Application can be developed. Conceptual grounding in computer usage as well as
its practical

business application will be provided.

Learning Outcomes:

The student would be able to understand:

1. To give basic information about the computer system.

2. To give knowledge about computer hardware and computer software.

3. To familiarize students with the use of MS Windows, Internet and E-mail.

4. To familiarize students with the use of MS Office - MS Word, MS Excel & MS PowerPoint.

Unit-I
Introduction to Computer sand Related Terminology
(Basic information only).

(a) Hardware :CPU (Mother board , Microprocessor , the Intel Pentium I11,
AMD and Cyrix,) MMX Technology , Cache Memory , Processing Speed, Expansion
Slots Memory (Unit RAM, ROM, SD RAM ) Input and Output Devices (Keyboard,
The Standard Keyboard Layout) Mouse , Printers ( Dot matrix , Ink- Jet, Laser-Jet),
Boot Record FAT, Folder Directory), Hard Disk Drive CD ROM Drive ( CD Rom
Speed ) CD-R Drive DVD Rom Drive, Tape Drive)
(b) Software:Introduction to programming, Languages, System Software ( Operating
system and Ultilities), Application Software (Word Processors. DBMS, Presentation
Graphics, Browsers , Personal Information Mangers )

() Communications and Connectivity: Data Communication System Data
Transmission (Serial Parallel, Bandwidth, Protocols), E-mail, FAX. Voice and Video
messaging Video Conferencing online services user connection (types) Net- Working
of Computers (Node, Client, Serve, LAN,WAN), The Internet and the Web.



Unit-1I:
Operating System

(Working Knowledge at Common Users Level Only)
Overview of important DOS commands. Windows 98 : Installation, Scandisk, Control
Panel, Taskbar, Toolbars. Display, Settings (Background, Wallpaper, Screensaver,
Desktop Themes). Files and Folder management, Window Explorer, Finding Files and
Folders, Formatting Disks and Copying files, Printer Settings,

Unit-I11
Application Software

(Working Knowledge at Common Users Level Only)

Word Processing, Software MS Word, Entering Editing and Formatting Text,
Document Formats,(Page Sizeand Orientation, HeadersandFooters,Columns and
Sections, Page Layout), Spelling and Grammar Checkers. Thesaurus, Find the Replace,
Cut and Paste, Tables and Formatting tables,

Spreadsheet Program- MS Excel

Entering data, Labels, Values, Dates, Formulas, Cell references, Formats, Function,
Templates, Charts and Maps.

Unit-1V
The Internet and Online Resources (Working

knowledge at Common Users Level Only)

How the Internet Work, Introduction to TCP/IP.IP and DNS Address. Features of the
Internet (E-mail, News, Telent, FTP, Chart, Channel, WWW, Online Services Bulletin
Board Services), Connecting to a PC to the Internet (Setting Dial up and Internet
Connection Wizard), Overviews Of Internet Explorer and features there in, use of
search engines, surfing, creating and Use of E-mail, Awareness about ¢-commerce and
its advantages.

References:
1. P.K. Sinha, Fundamentals of Computers, BPB Publications

2. Fundamentals of Computers By R. Thareja, Oxford University Press.

3. Introduction to Information Technology - ITL Education solutions limited, PEARSON
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Course

Title:

Elementary Computer Lab Course Code: 24BGC5103P
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(i) Inserta column before physics name English and enter the values.
(ii) Insert a row below student 4 name student 5 and enter the values.
(iii) Align the center of all cells.

(iv) Merge the Top row and enter Student Marks in bold and italic.

(v) Insert a row below student 5 Where student name is Total and calculate the every subject total.
(vi) Apply Grid Table 4

(vii)

. Perform the following in windows operating system and show them to the teacher.

To identify Different Components of Computer, Switch on , Booting process, Shut down, Restart of
computer,

Explain the operation of different keys available in a keyboard.

Explain the operation of different types of printer.

Explain the working principle of scanner.

To identify Different Ports present in Mother Board.

Explain the CMOS set up and ROM BIOS.

How will you change Screen Saver? Write the steps.

How will you boot your System? Write the steps.

How many types of DOS Command? Make a diagram and Practical on Internal and External DOS Command
and write the use and syntax of any 10 commands both internal and External.

i. Create a folder.

ii. Create a shortcut to an item on the desktop.

iii. Quickly find files and folders.

iv. Open file explorer.

v. Change windows taskbar properties and restore them.
vi. Change system date and time and restore them.
vii. Pin and unpin the items to the task bar.

viii. Open and work with Notepad.

ix. Open and work with MS Paint.

x. Open and work with Media player.

xi. Open and work with system tools.

Insert a chart by using above table and write the steps.

..... Student 1 88 o 5 R SR
Sademt2 58 65 83 = e
Student 3 i N RS ; 90
Student 4 65 | CL 35 = 77 =
Student 5 o e e N 5 A— 60

Total . i - e =

Insert Pie chart by using above table re-sultant as shown below:




i.
ii.

i

V.

i.

Student Marks

12. Prepare document with inserting following
Pictures
Online Pictures
Shapes
SmartArt
A chart
Screenshot

13. Using the Mail Merge Wizard to Create our Own List of Recipients.
14. Decorate word document with page border, content border, add pattern and write beautiful text in it.
15. Design in MS Word

Create page 1 and 2 in portrait and create page 3 in landscape.

Add page number in the footer, starting from the second page.

Ensure that the first page does not show the page number.

Insert a SmartArt showing your all BA-Ist year subjects with teachers and Subject Time. Write all steps with
diagram on page 2.

1130 AM

Create a table of your BA time table on first page.

16. Perform the following tasks in MS Word and write the steps.

a. Inserta symbol in a word document.

b. Insert a clipart in a word document.

c. Insert a picture in a word document.

d. Create a header and footer in a word document.

e. Create a Table in a word document.

f.  Add rows and columns to the table.

g. Perform spell check in a document.

17. Open a new workbook in excel and perform the below points :-
Create the below given Table
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iii.
iv.
Vi.
vii.
iii.
ix.

18.

i.
iii.

19

.

iii.

iv.
20.
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SNo  Engish Hindi  History Geography Maths

2 1
3 | 2
4 3
5 4
6 5
7. 6
g 7
9 8
10 9
11 10

Insert any 10 students entry.

Align the row in center and column in middle.

Change the column name in Red bold color.

Insert a new row above the column name.

Merge the cell A to F and enter the text “BCA STUDENT MARKS”.
Enter a new column after C Lang, name Total and calculate the sum of every subjects.
Find the number 30 and replace it with 45.

Check the Student name spelling.

Fill the yellow color in A1 : F1 Cell.

Create Two Slides ;-

Slide 1 : Block diagram of Computer

Slide 2 : Definition Input device, Output device, CPU

Apply Zoom Animation effect on both slides.

Apply Random Transitions effect on both slides.

Apply 30 second on both slides and then show the presentation.

Draw the image of Slide and output and write the steps of points.Q.2 Create Two Slides ;-

Slide 1 : Use of MS — Word.

Word. Slide 2 : Use of MS — Excel.

Insert a new slide.

Writ the uses of MS — Power point in slide No 3 and also create a hyperlink of slide 1 and slide 2.
Define hyperlink in Notes Page in slide no 3.

Print the Handout and Notes Page of slides.

Explain the steps to create an account in Gmail?
Explain the steps to send an E-Mail?




