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(ii) Address
(iii) Phone No.
(a) Office Residence
(iv) Mail ID

2 Company may submit Authorizations Letter to sign or
participating in tender.

3 PAN No.

4 GST Registration No.

5 Labour Licence 1970 No.

6 EPF Registration No.

7 ESI Registration No.

8 Firm/Co-Operative 1958 or Indian Partnership act 1932 or
Indian Company Act Registration No.

9 Bank A/C Details

10 (i) Account No.

11 (i1) Bank Name and Branch

12 Proof of Payment of Tender fee, Bid Security & RISL
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18 Annexure A
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Instruction to Bidders for Online Bidding (E-tendering)
Information to be disseminated to prospective bidders regarding online Bidding.

The Bid document can be downloaded from web site http://eproc.rajasthan.gov.in & submitted online in
electronic format on same web site.

2- | Office Address :- Office of Registrar, Pandit deendayal Upadhayay Shekhawati University, Sikar
Phone No : 01572 232503, Email : reg.shekhauni@gmail.com

3- | To participate in online Bids, Bidders will have to produce Digital Signature Certificate (type II or type III)
as per information Technology Act-2000 using which they can sign their TCS safe crypt, N code etc. Or
they may contact e- procurement Cell Department of IT & C, Government of Rajasthan for further
assistance : Bidder who already have a valid Digital Certificate need not require to procure a new Digital
Certificate contact No. : 0141-4022688 (Help desk 10 Am to 6 Pm on all working days) E Mail :
eproc@rajasthan.gov.in address: e- Procurement Cell, RISL, Yojna bhawan, tilak Marg, C-Scheme, Jiapur.

4- | Before electronically submitting the Bid, it should be ensured that all Bid papers including conditions of
contract etc. are Digitally signed by the bidder and filled up as per the bid guidelines.

5- | Training for the bidders on the usage of e-tendering system is also being arranged by RISL on regular basis.
Bidders interested for training may contact e- procurement Cell, RISL for booking the training slot.

6- | Bidders are also advised to refer "Bidders mannul" available under "Downloads" section for further details
about the e-tendring process.

7- | RISL Processing fees Rs. 500 As per bid document [in addition to Bid form Fees & Bid Security (EMD)]
will be charged .

8- | The following all document must be attached with Technical Bid (First Cover) failing which Bid will
be out rightly rejected.
a. Scanned copies of DD/Bankers Cheques of Bid fee, Processing fee & Bid Security Declaration
b. Scanned copies of Bid document form along with conditions of tender, Special Terms &
conditions & demanded certificates duly signed and sealed.
¢. GST Registration certificate, GST declaration ( as per Annexure 2), Copy of GSTR- and GSTR-3b
up to due date
d. Pan Card Copy.
e. should attach annual financial turnover of last 3 financial years duly certified by a Chartered

Accountant,

f. Any other documents which the bidder wants to submit and/or any document as per tender.

In absence of the above or wrongly placing the required documents in any other envelope or not
mentioning the desired information at the specified place/ column, the bid will not be considered and will be
rejected.

9- | Incomplete & conditional bid in any respect will be rejected without any information.
10-

The Registrar Pandit Deendayal Upadhayay Shekhawati University, Sikar reserve the right to reject all/ any
part of bid received from the firms/ Bidders without assigned any reason there of.

Registrar
Pandit deendayal Upadhayay

Shekhawati University, Sikar




iBhIM

Vv v fera

g SNeae U EEe favafdenred, diex (1)

JgwTET: www.shekhauni.ac.in §-7l reg.shekhauni@gmail.com ¥ H: 01572-232411

Important
A. Eligibility Criteria for Bidders :-

Sealed tenders are invited under Two Bid system (Part-1 Technical Bid and Part-II : Financial Bid) form

toflerd g Sdl dielaral /Hage With the following criteria -

1.

2

Bidder must be a Properietary/Partnership firm/Limited Company/Agency/Society legally constituted or
registered under relevant Act.

The Bidder should have the license of Minimum 150 Persons at the time of bid submission under the contract
Labour (Regulation & Abolition) Act. 1970.

The Bidder must be registered with EPFO, ESI and such other Tax Authorities as income tax and for which
the agency has to submit necessary documents such as PAN and GST Registration etc.

The Bidder must have an average annual turnover of Rs. 30.00 Lacs or more only during the last three
financial years (2019-20, 2020-2021 and 2021-22) in the books of accounts. For this bidder submit balance
sheet and L.T. Return.

The Bidder must have experience of atleast three years of providing manpower in the offices of Central
govt./State govt/PSU/Govt Universities.

The bidder must submit an undertaking that the Man Power agency has not been black listed and no case is
pending with the police or in court of law against their name.

Tender fees 1000/- (in the form of Bankers Cheque/demand draft in favour of Registrar, Pandit deendayal
Upadhayay Shekhawati University, Sikar and RISL Processing fee 500/~ (by way of banker cheque/demand
draft in favour of MD RISL, Jaipur) to submitted Physically at the office of Registrar, Pandit deendayal
Upadhayay Shekhawati University, Sikar Scan copy of paid amount must be uploaded online in technical bid.
(for detail procedure refer terms & condition of tender document.)

All the documents as stated above towards eligibility must be self-attested & stamped and attached to the
Technical Bid.

Financial tender will be opened only for the bidders who are successful in the technical tender.

The Technical Bid Check list is part of this Tender. Therefore, it is Mandatory to attach all the

records/documents required in it along with the Technical Tender, otherwise the Tender can be cancelled.
B. Pre Bid Meeting :-
A pre bid meeting will be held on date 11-11-2022 at 11.00 AM in University for seeking clarification on

the tender conditions if any interested bidders are advised to participate in the pre-bid meet and survey the
institute and offer.

o

C. Scope of work of the contractor :-
The Contractor shall have to provide the manpower in the institute at an estimated cost of Rs. 30.00 Lacs
approximately per annum which may increase or decrease as per actual need.

AT @ SWER 7Y Hie
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